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C-T Draft No. 3: August 10, 2023

COMMON COUNCIL OF THE CITY OF HOBART, INDIANA
Ordinance No. 2023 - 20

AN ORDINANCE AMENDING VARIOUS SECTIONS OF
THE CITY OF HOBART EMPLOYEE HANDBOOK

WHEREAS, the City of Hobart Common Council adopted an Employee Handbook as
Ordinance 2013-44 on December 18, 2013 and adopted Amendments to the Handbook under
Ordinance 2015-06 on April 1, 2015, Ordinance 2015-21 on August 5, 2015, Ordinance 2017-26
on November 15, 2017, Ordinance 2017-33 on December 20, 2017, Ordinance 2019-32 on
November 6, 2019, Ordinance 2020-38 and Ordinance 2020-39 on December 16, 2020, and
Ordinance 2021-31 on September 15, 2021; and Ordinance 2022-39 on December 7, 2022, and
Ordinance 2022-47 on December 21, 2022; and

WHEREAS, the Employee Handbook establishes the policies and conditions of
employment for City of Hobart employees; and

WHEREAS, the City of Hobart Common Council now desires to amend said Employee
Handbook in various sections;

THEREFORE, BE IT ORDAINED by the Common Council of the City of Hobart as
follows: '

SECTION ONE: The City of Hobart Employee Handbook in Section 2, Expectations &
Policies, the following subheadings arc amended by adding the language as shown in bold and

deleting the strikethrough items:

Employee Conduct and Work Rules Policy
The City of Hobart expects all employees to follow procedures and observe certain
standards of behavior while at work. These standards are not intended to restrict
employees but to ensure a consistent application of the policies and procedures for all
employees. ’

The following list of standards is not all inclusive:

+ Completing all documents and records accurately.

= Maintaining satisfactory attendance and punctuality.

» Performing duties and operating equipment with care to protect the safety of the
employee, co-workers, and the public.

+ Maintaining a courteous, professional demeanor when dealing with the public
and co-workers and while wearing City of Hobart logo clothing.

e Complying with the City of Hobart social media policy.

» Maintaining assigned vehicle or equipment in good working order and
immediately reporting any damage.

= Not posting any literature, handbilis, petitions, posters, or other materials an City
of Hobart property without authorization.

¢ Refraining from soliciting funds or selling any item, commodity, or service,
without Department Head permission.

+ Not possessing weapons while working except for law enforcement personnel.




C-T Draft No. 3: August 10, 2023

50 + Refraining from any manner or form of discrimination and/or harassment
51 e Using City of Hobart property or that of another employee in an appropriate
52 manner.
53 ¢ Refraining from misuse, theft, or destruction of City of Hobart property and/or
54 another employee’s property.
55 * Remaining-in-your work-area—on-thejob,and awake alert during working hours.
56 * Reporting for work on time, fit for duty and not under the influence of alcohol
57 and/or drugs.
58 » Following all safety and health rules, including wearing all safety equipment.
59 » Refraining from using position as a City of Hobart employee to coerce other
60 employees or the public for preferential treatment.
61 » Refraining from fighting, threatening, intimidating, or coercing fellow employees
62 during working hours or at city sponsored functions.
63 * Refraining from the use of offensive language.
64 » Disclosing or using confidential or proprietary information only with proper
65 authorization.
66
67 Failure to observe the above standards could lead to corrective action up to, and including,
68 termination. When it becomes necessary to address an employee's actions in the
69 workplace, general guidelines of acceptable business conduct will govern. Sworn
70 members of the Police and Fire Departments are expected to follow the conduct and work
71 rules above and are also subject to the policies and procedures of their respective
72 departments.
73
74 Civilian Work Conduct and Rule Violations will be addressed during a rolling calendar
75 year by a Supervisor/Department Head through:
76 1. Documented verbal counseling on a first offense.
77 2. Awritten warning on a second offense.
78 3. Suspension on a third offense; and
79 . 4. Discharge on a fourth offense.
80
31 Depending upon the nature and seriousness of the employee’s actions, corrective action
82 may begin at any step of the process. The purpose of the process is to ensure that
83 employees are informed of exactly what behavior needs to be corrected, the measures the
24 employee must take to correct unacceptable behavior and give the employee adequate
85 opportunity to correct the situation.
86
87 Some examples of Work Rule Violations inciude but are not limited to:
88 ¢ Littering or contributing to unsanitary conditions of City buildings/grounds.
89 * Excessive visiting with persaonal friends, relatives, and/or co-workers during
90 work hours.
91 » Improper use of the City’'s communications services and equipment.
92 * Demonstrating a “pattern” of unscheduled unexcused absences.
93 » Failing to attend mandatory meetings, in-services, workshops, etc.
94 o Circumventing the chain of command to address issues and/or complaints.
95 + Disclosing unauthorized confidential information.
96 + Posting, altering, or removing any autherized material from bulletin boards
97 without appropriate permission.
98 » Violating a city and/or departmental safety rule or practice, or neglecting job
99 duties, or performing of job duties inefficiently or carelessly.
100 « Talking and/or behaving in an insclent or rude manner toward ancther
101 employee, supervisor, or public.
102 * Using City materials and/or equipment for personal purposes.
103 « Engaging in horseplay or other dangerous or unprcfessional behavior.
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104 » Insubordination (intentionally refusing to follow a specific directive).

105 » Unauthorized control of City property.

106 {As Arnended by Ord. 2021-31, Adopted September 15, 2021)

107

108 Pre-Employment Background Screenings

109 Background screening applications are to be completed and advanced for

110 processing through the Human Resources Department.

111

112 Salaried Supervisory Positions

113 Certain executive, administrative, professional and supervisory positions are deemed
114 exempt employees. The salaries and other compensation paid for such positions include
115 compensation for all hours necessary to adequately perform the requirements of the job.
116 The Common Council establishes positions and salaries and may amend same from time
117 to time as authorized by law.

118

119 When one of the below-listed supervisory positions becomes open for what is going
120 to be longer than a 30-day period the Mayor may designate another employee as a
121 point of contact and to assist in facilitating with carrying out daily supervisory
122 responsibilities and may be compensated up to 10% of that salaried position. If it is
123 determined that responsibility will be split up, for example two (2) individuals
124 assigned in this rofe to assist in facilitating supervisory responsibilities in the
125 interim or long-term absence the 10% and could be split to 5% each to not exceed
126 the total of 10%.

127

128 The employees listed below are deemed salaried exempt and shall receive sick leave,
129 personal leave, or funeral leave at the discretion of the Mayor. These positions may be
130 amended as deemed necessary:

31

132 1. Executive Secretary to the Mayor

133 2. Fire Chief

134 3. Assistant Fire Chief

135 4.  Police Chief

136 5. Police Captains and Lieutenants

137 6. Director of Public Works

138 7. Building Commissioner

139 8. Park Director

140 8. City Engineer

141 10. Director of Development

142 11, City Planner

143 12. Director of Special Events

144 13, City Attorney

145 14. MRC Executive Director

146 (As Amended by Ord. 2017-26, Adopted November 15, 2017; As Amended by Ord. 2022-47,

147 Adopfed December 21, 2022})

148

149 Lunch Breaks

150 Civilian employees (this does not apply to sworn police or fire personnel) are provided one
151 (1) hour for patd lunch/break periods. That time is paid and is counted for the purposes
152 of overtime or compensatory time off. You have the option of taking one hour for lunch
153 OR 30 minutes for lunch and two (2) 15 min breaks. Work within your department’s
154 guidelines.

155 {As Amended by Ord. 2022-39, Adopled December 7, 2022)

156

157 Social Media Policy

158 Discussion, debate and sharing one's opinion occur in many forms and forums including
159 online conversations. Social media is defined as media designed to be disseminated
160 through social interaction, created using highly accessible and scalable publishing

3
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technigues. Examples include, but are not limited to, Linkedin, Twitter, Facebook,
YouTube, and MySpacs.

Given the growing popularity of online media, the City has developed a series of guidelines
to assist its employees when engaging in such forums and discussions. The guidelines
are intended to assist both when an employee is participating personally, as well as when
acting on behalf of the City.

1. Protect Confidential And Proprietary Information; Do not post confidential or
proprietary information about the organization, clients or vendors. Never violate
federal law such as HIPAA (Health Insurance Portability and Accountability Act).
Employees who share confidential information do so at the risk of disciplinary action
or termination.

2. Respect Copyright And Fair Use: When posting, be mindful of the copyright and
intellectual property rights of others.

3. Don't Use City Logos: Do not use the City of Hobart's seal or logo, other images or
iconography on personal social media sites. Do not use the City's name fo promote
a product, cause, or political party or candidate.

4. Respect Time and Property: City computers and time on the job are reserved for
work-related business.

5. Think Twice Before Posting: Privacy does not exist in the world of social media.
Consider what could happen if a post becomes widely known. Search engines can
turn up posts years after they are created, and comments can be forwarded or
copied. Exercise sound judgment and comman sense, and if there is any doubt, DO
NOT POST IT.

6. Strive for Accuracy: Get the facts straight before posting them on social media.
Review content for grammatical and spelling errors.

7. Be Respectful: Understand that content confributed to a social media site could
encourage comments or discussion of opposing ideas. Responses should be
considered carefully as to how they may reflect on the posting individuai and/or the
City.

8. Personal Sites: |dentify views as personal and refrain from making identification as
an employee of the City of Hobart.

9. Photography: Photographs posted on social media sites easily can be appropriated
by others.

10. Know That The Internet Is Permanent: Once information is published online, it is
essentially part of a permanent record, even if information is “removed/deleted” or
an attempt is made to make it anonymous. If a complete thought, along with its
context, cannot be squeezed into a character-restricted space (such as Twitter),
provide a link to an online space where the message can be expressed completely
and accurately.

Departments frequently use social media tfo share city news and events. Make the
post for public information only not to allow for comments. If your department
participates in any social media activity representing city activities and news the
following steps should be followed:
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One and no more than two individuals should be designated by the Department Head
as administrators representing your department’s news and updates. The
Department Head is ultimately responsible for monitoring posts made in their
department.
1. The city will have a designated administrator that will have access to all
City of Hobart government social media pages. Social media outlets and
pages on behalf of city business shall not be created without the express
prior approval of the designated city administrator.
2. A form listing each department’s designated social media representative
will need to be completed and updated regularly and on file with HR.
3. Posts are being made to promote city activities and should always be
maintained at the highest professional level.

Cell Phone Policy/Laptop & Tablet Computers
Special care is required of all electronic devices issued by the City of Hobart to its
employees, including cell phones and laptop computers and should be used only for work-
related purposes. Such devices may be used for limited personal use; recognizing that all
use {business and personal) may be subject to review and inspection under the Indiana
Access to Public Records Act regarding record access. These devices should never be
used to access, transmit or download offensive, obscene or graphically offensive materials.
Further, the device should be handled with care and not used in a manner which exposes
it to damage orioss. The City of Hobart has the right to monitor city owned devices.

Random Drug Testing of All City Employees
As a condition of continued employment, all city employees, all members of the Pelice
Department as defined in Indiana Code §36-8-1-9, and all members of the Fire
Department, as defined in Indiana Code §36-8-1-8, and all Reserve Police Officers, shall
be subject to random drug testing.

Controlled substances under this Personnel Handbook include alcohcl (ethanol},
amphetamines, cannabinoids (marijuana), cocaine, ephedra, gamma hydroxybutyrate
(GHB), lysergic acid diethylamide (LSD), MDMA (*Ecstasy”), opiates (heroin, codeine,
morphing), phencyclidine (PCP), their metabolites, and any other illegal substances and
controlled substances including narcotics, hallucinogens, designer drugs, barbiturates or
any substance that can result in an unlawful altered state of consciousness or inebriation,
and which the City of Hobart in its judgment selects shall be included in the random drug
testing program. The City of Hobart shall identify and select an agency, which in its
judgment is qualified to determine and conduct the collection procedures required for this
Ordinance.

CDL and DOT drug and alcohol screenings: 50% of CDL holders will be randomly
tested annually. In addition, DOT drug screenings shall also be administered at the
time of pre-employment, reasonable suspicion/cause, follow-up, return to duty, and
post-accident. Post accident for DOT testing guidelines occur when the driver was
issued a citation, any vehicle needs to he towed (due to accident damages) from the
scene, a fatality, andfor medical treatment is needed off-site.

All other employees citywide {without a CDL) driving a city vehicle or on city time
will be held to the same post-accident guidelines as those with a CDL only a Non-
DOT drug and alcohol screening will be administered.

The City of Hobart shall identify and select a qualified medical laberatery facility, which
in its judgment is qualified to perform the analysis required for this Crdinance.
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271 in the event of a positive test result, refusal to submit to random drug testing, switching or
272 altering any sample submitted for testing, or lack of cooperation in any aspect of the
273 process, the employee shall be subject to appropriate disciplinary action up to and
274 including discharge from employment.

275

276 Advance Payment Of Per Diem Allowance For Employee Training
277 Employees of the City may receive advance payment of a per diem allowance in the sum
278 thify ($30.00) dollars amount equal to the current State of Indiana In-State and Out-
279 of-State Meal Per Diem Rates as issued by the Indiana Dept. of Administration and
280 the State Budget Agency for each day participating in training required by the City
281 provided that said training necessitates an overnight stay outside the City of Hobart.
282 Advance payment of said per diem allowance shall not constitute an advance payment of
283 salary. At least seven (7) days prior to the training period of-the-Gity-employee, the
284 employee or department head shall file an itemized and certified claim with the Clerk-
285 Treasurer for advance payment of the per diem allowance. The Board of Public Works and
286 Safety shall review and approve such claims at its next regular meeting following advance
287 payment of the per diem allowance.

288

289

290 SECTION TWO: The City of Hobart Employee Handbook in Section 3. Benefits, the

291  following subheadings are amended by adding the language as shown in bold and deleting the

292 strikethrough items:

293

294 Sick And Disability Leave For Full-Time Employees

295 Civilians with one (1) continuous year of service are provided up to five (5) days of paid
296 sick leave. Call-offs should be as soon as you know you will not be in attendance
297 and must be no later than at least one (1) hour before your scheduled shift. Absences
298 of five (8) consecutive days must be verified in writing by a qualified Doctor or Health
299 Professional and reviewed by the employee’s supervisor. Unused sick days may be
300 “banked” up to a maximum of forty-five (45) days to cover additicnal days for catastrophic
301 tiness or disabilities. Civilian employees who have a total of twenty (20) years of
302 consecutive service to the City or seventy-five (75) points (comprised of years of
303 consecutive service plus age in years of the employee} may "bank” unused sick days up
304 to a limit of fifty (50) days for catastrophic illness or disabilities. Upon retirement prior to
305 January 1, 2024, any remaining banked days may be used to extend employment at
306 retirement. Employees terminated or retiring on or after Januwary 1, 2024, will be
307 compensated for any remaining banked catastrophic/disability days upon such termination
308 ar retirement and will not be used to extend employment. After all paid time is used and if
309 the employee chooses, the employee may speak with his/her Department Head to begin
310 the process of requesting extended paid leave. The Mayor has the ability at his or her
311 discretion to grant paid or unpaid additional days subject to this handbook and the Family
312 and Medical Leave Act (FMLA).

313

314 Police Officers with one continuous year of service, and a sickness or disability, are eligible
315 for a leave of absence without reduction in compensation up to a maximum of forty-five
316 (45) days. Absences of three (3) consecutive days must be verified in writing by a qualified
317 Doctor or Health Professional and reviewed by the employee’s supervisor for return to
318 work. If a Police Officer uses zero {0) hours hefshe may “bank” five (5) days for the year
319 up to a maximum of forty-five (45) days for catastrophic illness or disabilities. Police
320 Officers who have a total of twenty (20) years of consecutive service to the City or seventy-
321 five (73) points (comprised of years of consecutive service plus age in years of the
322 employee) may “bank” unused sick days up ta a maximum of fifty (50) days for catastrophic
323 iliness or disabilities. if a Police Officer uses one eor more hours he/she may bank zero (0)
324 days. Upon retirement prior to January 1, 2024 any remaining banked days may be used
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to extend employment at retirement. Police Officers terminated or retiring on or after
January 1, 2024, will be compensated for any remaining banked catastrophic/disability
days upon such termination or retirement and will not be used to extend employment. After
all paid time is used and if the Police Officer chooses, the Police Officer may speak with
his/her Department Head to begin the process of requesting extended paid leave. The
Mayor has the ability at his or her discretion to grant paid or unpaid additional days subject
to this handbook and the Family and Medicai Leave Act (FMLA).

Firefighters with one continuous year of service, and a sickness or disability, are eligible
for a leave of absence without reduction in compensation up to a maximum of three
hundred sixty (360) hours, with a minimum of 12 hours use per call off. Absences of two
{2) consecutive shifts must be verified in writing by a qualified Doctor or Health Professional
and reviewed by the employee's supervisor for return to work. If a Firefighter uses zero
(0) of these hours during the year, he/she may bank forty {40} one hundred twenty (120)
hours for the year up to 2 maximum of three hundred sixty (360) hours. Firefighters who
have a total of twenty (20) years of consecutive service to the City or seventy-five (75)
points (comprised of years of consecutive service plus age in years of the employee) may
“bank unused sick time up to a maximum of four hundred eight {400) (408) hcurs for
catastrophic illness or disabilities. If a Firefighter uses one or more hours he/she may bank
zero (0) hours. Firefighters terminated or retiring on or after January 1, 2024, will be
compensated for any remaining banked catastrophic/disability days upon such termination
or retirement and will not be used to extend employment. After all paid time is used and if
the Firefighter chooses, the Firefighter may speak with his/her Department Head to begin
the process of requesting extended paid leave. The Mayor has the ability at his or her
discretion to grant paid or unpaid additional days subject to this handbock and the Family
and Medical Leave Act (FMLA).

(As Amended by Ord. 2017-26, Adopted November 15, 2017; As Amendesd by Ord. 2019-32, Adopted
November 6, 2018; As Amended by Ord. 2022-39, Adopted December 7, 2022)

Workman's Compensation, Occupational Disease or Pension Benefits: In the event
an employee receiving sickness or disability benefits pursuant to this section also receives
payments pursuant to the Indiana Workman's Coempensation, Occupational Disease, or
Pension laws as a result of an injury or disease, as compensation for lost wages, the
benefits otherwise payable to him under this section shall be reduced by the amount of the
corresponding Workman's Compensation, Occupaticnal Disease or pension payment.

When an employee is injured and cannot work, there is a seven (7) day waiting period
before worker compensation benefits begin. During that period, an empioyee may use
his/her sick time or vacation leave as a bridge to the waiting period.

For purpose of entitlement to benefits from the City under this section, "disability” shall be
defined as the inability to engage in any gainful employment or activity and as determined
or directed by a medical provider.

Continuation of Benefits: As a condition of the continued payment of sickness or
disability benefits pursuant to this section, the employee shall, at least once a week, notify
his immediate superviscr of (1) the telephone number and address at which said employee
can be reached, and (2) the estimated date of his return io work.

As a further condition of the payment of said sickness or disability payments, the employee
shall be required to provide to the Mayor interim written reports from the employee's
attending physicians, psychiatrists, or physiclogists, indicating the status of the employee's
relevant condition and expected date of return to work. Such report shall be required no
less than every fifteen (15) days and no more than every thirty (30) days. In accordance
with federal law, an employee does not have to divulge a specific medical condition or
iliness, only the prognosis for refurn.
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381

382 All such notifications and reports shall be dated and signed hy a responsible supervisor
383 and/or the Mayar and submitted to the Clerk-Treasurer Human Resources for inclusion in
384 the employee’s permanent file.

385

386

387 Vacations

388 Full time employees are granted non-cumulative vacations each calendar year, without
389 reduction in compensation, based on continuous years of service. Definition and
390 interpretation of a vacation week shall be an administrative decision and may vary at times
391 depending on the department and the scheduling of employees.

392

393 Vacation benefits are based on the number of years an employee has completed with the
394 City:

385 Two (2) weeks pro-rated from the start date during the year hired.

396 Two (2) weeks effective Jan 1% of the calendar year after employment start date.
397 Three (3) weeks after five (5) years.

398 Four (4} weeks after ten (10) years.

399 Five (5) weeks after fifteen (15) years.

400

401 (For Fire Department personnel three (3) working days equal one (1) week of vacation.)
402

403

404

405

406

407 Scheduling And Notice- The use of vacation, compensatory time off, overtime and
408 personal leave shall be subject to approval by one's department head. Sick leave and
409 funeral leave may not require such approval, but the employee to give notice as far in
410 advance of taklng leave as may be reasonably p053|ble Ihedepa#men&—head—may—mqwe
411 v&- Leave taken
412 for smk or funeral may require addltlonal proof elther before or after the leave (see
413 sections re: sick time and funeral leave) |n accordance with federal law, an employee
414 does not have to divulge a specific medical condition or illness to his/her department head.
415 Vacations will be scheduled subject to each department's scheduling guidelines.

416

417 Positions listed under the section “Salaried Positions” are accountable to the Mayor and
418 should schedule vacation with hisfher approval and coordination.

419

420 Funeral Leave

421 Fuli-time fire fighters are granted up to two (2) 24-hour shifts per occurrence, and other full-
422 time employees of the City that are not members of the Teamsters Union are granted up
423 to five (5) days per occurrence without reduction in compensation due to the death of their
424 child, step-child, spouse, brother, sister, parent, step-parent, father-in-law, mother-in-law,
425 grandparent, grandchild or member of the employee’s household. Excluded from this listing
426 are any former relatives (such as former in-laws due fo the dissolution of marriage). The
427 time off may be used by the employee to attend the funeral and to attend to family matters.
428 To be paid for funeral leave a written notice or an email providing days, relation and
429 who the time is being taken for would be considered reasonable and should be
430 turned in with payroll and then placed in the employee personnel file. (As Amended
431 by Ord. 2017-26, Adopted November 15, 2017}

432

433 Insurance

434 Insurance protection shall continue to be provided for the benefit of empioyees, certain
435 department heads and elected officials as follows:
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436 :

437 A. $20,000. Life Insurance for all full time employees and elected officials upon
438 assuming office, paid by the City. This policy has a decreased benefit beginning at
439 age 70. (As Amended by Ord. 2019-32, Adopted November 6, 2019)

440

441 B. Workmen's Compensation Insurance paid by the City.

442

443 C. Professional Liabifity Insurance for Police Chief, Assistant Police Chief, Fire Chief,
444 Assistant Fire Chief, members of the Police Department, members of the Fire
445 Department, and Civil Defense personnel shall be paid by the City. Also all elected
446 officials if deemed affordable by the Finance Committee.

447

448 D. Medical and Hospitalization Insurance.

449 :

450 1. Coverage is provided to all full-time employees (those working an average of at least
451 thirty (30) hours per week) of the City as well as eligible spouses and children up to age
452 26. Coverage may also be extended to professionals when such coverage is required by
453 contract. Coverage for City Council members shall be limited to individual coverage only.
454

455 The Council shall determine annually the employee's share of the monthly insurance
456 costs for the ensuing year.

457

458 2. Employees having medical and/or hospitalization insurance through other sources of
459 comparable coverage may accept that coverage as secondary coverage to the City
460 Insurance Plan.

461

462 3. Beginning January 1, 2014, all employees (other than those receiving Medicare benefits,
463 coverage through the Veteran's Administration, or retirees will be required to participate in
464 coverage that includes a Health Savings Account (HSA).

465

466 4. As of January 1, 2014, and in compliance with the Patient Profection and Affordable
467 Care Act (Affordable Care Act), employees who work an average of more than thirty (30)
468 hours per week will be eligible for health insurance from the Gity of Hobart. For the
469 purposes of eligibility, part-time employment is defined as working no more than twenty-
470 nine {29) hours per week on average. As defined by the Act, a part-time employee may
471 work more than thirty (30) hours in one week; it is the average number of hours worked
472 weekly over a three month period that is applicable. Seasonal employment of less than
473 one hundred twenty (120) calendar days may work more than thirty (30) hours per week
474 providing employment does not extend beyond one hundred twenty (120) calendar days
475 (from the first day worked to the last).

476

477 5. Employees hired prior to January 1, 2018, who retire and have a total of seventy (70)
478 points (comprised of a minimum of twenty (20) years’ service), and employees who retire
479 and have a total of eighty (80) points {comprised of at least 55 years of age plus thirty (30)
480 years of service with at least five (5) years of current consecutive service), shall be eligible
481 to continue existing coverage under the City's medical and hospitalization insurance plan,
482 with premiums paid by the City for a period of five (5) years, or until Medical coverage is
483 avaitable. After five (5) years of such continued coverage paid by the City, the retiree may
184 continue coverage until Medicare coverage is available by payment of an amount equal to
485 the total of the employer's and employee’s then current premium for such continued
486 coverage. Employees hired on or after January 1, 2018 who qualify under the same
487 eligibility requirements as stated above shall be eligible to continue existing coverage under
488 the City’'s medical and hospitalization insurance plans with coverage paid by the retiree in
489 an amount equal to the total of the employer's and employee's then current monthly
490 premium for such continued coverage. The spouse of such retiree, if covered under the

9
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employee’s City insurance at the time of retirement, shall be eligible for such continued
coverage provided said spouse pays as amount equal to the total of the employer's and
employee’s then current premium for such coverage. Spousal coverage may be continued
only until the earlier of {a) the spouse’s eligibility for Medicare, or (b) five (5) years after the
retiree becomes eligible for Medicare (or would have become eligible, if the retiree is
deceased before that date), and provided eligibility is maintained as defined in the then
current city insurance plan. The five (5) year time frame is concurrent with the end of
employment (termination date) and is not an option to be paused until a later start
date. (As Amended by Ord. 2017-26, Adopted November 15, 2017)

6. Employees hired prior to January 1, 2018, who go on disability with a total of sixty-five
(65) points {comprised of age plus a minimum of 15 years of consecutive service) and
employees disabled in the course of performing their duties as city employees, shall be
eligible to continue existing coverage under the City medical and hospitalization insurance
plan with premiums paid by the City for a period of five (5) years, or until Medicare coverage
is available. After five (5) years of such continued coverage paid by the City, the retiree
may continue coverage until Medicare is available by payment of an amount equal to the
total of the employers and employee’'s then current premium for such coverage.
Employees hired on or after January 1, 2018 who qualify under the same eligibility
requirements as stated above shall be eligible to continue existing coverage under the
City's medical and hospitalization insurance plans with coverage paid by the retiree in an
amount equal to the total of the employer’s and employee’s then current monthly premium
for such continued coverage. Spousal coverage may be continued only until the earlier of
(a) the spouse's eligibility for Medicare, or (b) five (5) years after the retiree becomes
eligible for Medicare (or would have become eligible, if the retiree is deceased before that
date), and provided eligibility is maintained as defined by the city’s current insurance plan.
(As Amended by Ord. 2017-26, Adopted November 15, 2017)

7. The surviving spouse and dependent children of a police officer or fire fighter who dies
in the line of duty shall be eligible to continue existing coverage under the City medical and
hospitalization insurance plan with premiums paid by the City for a period of five (5) years,
or until Medicare coverage is available. After five (5) years of such continued coverage
paid by the City, it shall be the responsibility of the surviving spouse or dependent children
of the police officer or firefighter who dies in the line of duty to pay an amount equal to the
total of the employer's and employee’s then current premium for such continued coverage
if Medicare coverage is not available. The surviving spouse and dependent children of a
police officer or fire fighter who dies in the line of duty shall not be eligible to continue
coverage under the medical and hospitalization insurance plan of the City if comparable
coverage is available to them under a separate medical and hospitalization insurance
plan.(As Amended by Ord. 2017-26, Adopted November 15, 2017 and As Amended by Ord. 2017-
33, Adopted December 20, 2017}

8. The foregoing insurance program rules are modified in the event of a police officer or
firefighter who is injured or who contracts illness caused by the performance of his or her
duty pursuant to |.C. §38-8-4-5. (As Amended by Ord. 2017-26, Adopted November 15, 2017)

9. New employees may be required to complete a sixty (60) day waiting Period, as
determined by the current Summary Plan Description, before they are eligible for coverage
under the City Medical and Hospitalization Plan. Changes in status, and additions to
dependent or spousal coverage must be reported by the employee to the Plan
Administrator within thirty-one (31) days of the event, is required by the current Summary
Plan Description.

Eligibility, coverage and all other terms and conditions are defined by the plan’s summary
plan description (SPD). This SPD and other insurance information can be found on the
City website www.cityothobart.org under Employee Services.
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547 (As Amended by Ord. 2019-32, Adopted November 6, 2019)

548

549 COBRA RIGHTS- Employees and their families will have the opportunity for a temporary
550 extension of health insurance coverage in certain instances where coverage under the
551 City’'s health plan would otherwise end. Only those employees, as well as the employee’s
552 spouse and dependents that were covered under the City's health insurance plan on the
553 day before the event which friggered fermination of coverage are eligible to elect
554 continuation of coverage.

555

556 Employees who are covered by the City’s health insurance plan have a right to elect
557 continuation coverage if a loss of group health coverage occurs because of a reduction in
558 hours of employment or the termination of employment. Generally, an employee is eligible
558 for up to eighteen (18) months of continuing coverage although the length of coverage may
560 be extended under certain circumstances due to an employee disability, and for coverage
561 of dependents and spouses. COBRA rights may be withheld to the employee for certain
562 reasons of gross misconduct.

563

564 SECTION THREE: Beginning January 1, 2024, the City of Hobart Employee

565  Handbook in Section 3. Benefits, the following subheadings are amended by adding the language
566  as shown in beld and deleting the strikethrough ifems:

567

568 Holidays - Full Time Members Of Police Department

569 All full time members of the Police Department working 8 hour shifts are granted eleven
570 {11) holidays; New Year's Day, Martin Luther King Day, President's Day, Geod Friday,
571 Memorial Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving Day and the Friday
572 after Thanksgiving, and Christmas Day, without reduction in basic compensation. Each
573 holiday listed is tc be considered the holiday on the actual day. All such employees shall
574 be compensated for eight (8) hours, either by straight pay plus rank or by compensatory
575 time off for each of the eleven {11) holidays. For purposes of this subpart, any employee
576 who is scheduled and given the day off wilt be deemed to have received his compensatory
577 time off.

578

579 All full time members of the Police Department working 12 hour shifts are granted
580 nine (9) holidays: New Year’s Day, President’s Day, Good Friday, Memorial Day,
581 . Fourth of July, Labor Day, Veteran’s Day, Thanksgiving Day and Christmas Day,
582 without reduction in basic compensation. Each holiday listed is to be considered
583 the holiday on the actual day. All such employees shall be compensated for twelve
584 {12) hours, either by straight pay plus rank or by compensatory time off for each of
585 the nine (9) holidays. For purposes of this subpart, any employee who is scheduled
586 and given the day off will be deemed to have received his compensatory time off.
587

588 Sick And Disability Leave For Full-Time Employees

589 Paolice Officers working 8 hour shifts with one continuous year of service, and a sickness
590 or disability, are eligible for a leave of absence without reduction in compensation up to a
591 maximum of forty-five (45) days. Police Officers working 12 hour shifts with one
592 continuous year of service, and a sickness or disability, are eligible for a leave of
593 absence without reduction in compensation up to a maximum of Thirty (30) days.
594 Absences of three (3) consecutive days must be verified in writing by a qualified Doctor or
595 Health Professional and reviewed by the employee’s supervisor for return to work. If a
596 Police Officer uses zero (0) hours he/she may "bank” five (5)-days forty (40) hours for the
597 year up to a maximum of fortyfive {458} days Three Hundred Sixty (360) hours for
598 catastrophic illness or disabhilities. Police Officers who have a total of twenty {20) years of
599 consecutive service to the City or seventy-five (75) points (comprised of years of
600 consecutive service plus age in years of the employee) may "bank” unused sick days up
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to a maximum of fifty (60} days Four Hundred (400) hours for catastrophic illness or
disabilities. If a Police Officer uses one or more hours he/she may bank zero (0) days or
hours. Upon retirement prior to January 1, 2024 any remaining banked days may be used
to extend employment at retirement.  Pelice Officers terminated or retiring on or after
January 1, 2024, will be compensated for any remaining banked catastrophic/disability
days upon such termination or retirement and will not be used to extend employment. After
all paid time is used and if the Police Officer chooses, the Police Officer may speak with
hisfher Department Head to begin the process of requesting extended paid leave. The
Mayor has the ability at his or her discretion to grant paid or unpaid additional days subject
to this handbook and the Family and Medical Leave Act (FMLA).

SECTION FOUR: This Ordinance shall be in full force and effect upon approval of the
Common Council and the Mayor.

SECTION FIVE: All other provisions of Ordinance 2013-44 (as amended) shall remain
in full force and effect.

ALL OF WHICH is PASSED and ADOPTED by the Common Council of the City of
Hobart, Indiana on this Zéﬂday of , 2023,

%é;au\

]%IFKJSnedec r, Presiding Officer

ATTEST:

of Hobart on th Zé'y‘é day of

PRESENTED by me to the Mayor of the Ci
u?dﬂpf , 2023 at the hour of 735 om.

. LN
. Longer, ClerkET(reaSI}x{ar

Debor

APPROVED, E CUTED and RETURNED by me to the Common Council of the City
of Hobart on th1s ay of ,,)4 , 2023.

?&n%ua

BriamR" Snedeco;’ Mayor

ATTEST:

tborah A. Longelﬁe'l'erk/'ﬁeasurer
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